Please submit a resume and cover letter to james@mvsta.com by Monday February 20th 
Program Manager .80

Salaried, Exempt (August 1 -May 15)

Position Summary: The Program Manager delivers the mission, goals and values of the organization in a clear and inspiring manner to all trail users and program participants. The Program Manager will work with the Executive Director to successfully operate the Methow Valley Sport Trails Association (MVSTA) through whatever responsibilities may be necessary. The primary focus of the position will be to develop and deliver high quality and sustainable winter programs that serve all of our trail users. In addition, some off season programs will be offered that directly support trail use and development.
Roles and Responsibilities:
· Whatever role necessary to successfully execute the mission/goals of MVSTA.

· Development and delivery of “signature” events for all of our trail users and supporters.
· Oversee safety and quality of all programs to ensure a high quality experience for all participants.
· Plan, execute, and develop current and future (1.5 year plan) MVSTA programs with direction/assistance from the ED.

· Develop and manage a sustainable Service Program including database, records, training, and communications. This would include a Service Program (25%) and Volunteer Program (75%). 

· Manage ticket vendor relations/communication during the ski season, and oversee vendor retail pass sales tracking and reporting.

· Develop and manage a communication system to respond professionally and efficiently to all program participants. 

· Communicate positively and creatively with landowners, businesses, and organizations regarding programs.

· Maintain and organize program records and collateral materials.

· Design, maintain, and post all of MVSTA program web pages 1 year in advance of events. 

· Responsible for sponsorship, welcome packets, registration, prizes, music, t-shirts, giveaways, etc.

Benefits:

· Salary- based on experience.  

· Health Insurance- up to a $250/month contribution during length of contract.
· Season ski pass for immediate family members.
Qualifications and Requirements:

· Strong commitment to and passion for trails and the mission and values of MVSTA

· Knowledge of the Methow Valley and its recreational resources.

· The position includes course/venue management for approximately 10 weekend events during the contract period.  
· Strong understanding of the cross country ski industry and culture

· Knowledge of the trail requirements for hiking, biking, trail running and horse riding

· Strong ability to coach, manage, develop and inspire program participants and volunteers.

· Ability to communicate effectively and efficiently with constituents
· Skills in marketing, public relations, and fundraising are desirable 

· Knowledge of best practices and ethical standards for non-profits

· Ability to prepare comprehensive reports, budgets, departmental materials, and correspondence.

· Proficient use of Internet and relevant computer programs (Word, Excel, Facebook, In Design, Contribute, or other web design/editing programs).

· Ability to work under pressures of deadlines and on concurrent programs. 

· A valid Washington driver’s license
